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1. O01mue noj1okeHu s

1.1 TlpaBuna, periaMeHTHUPYIOIIME BOIPOCH OOMEHa JEJOBBIMU TNOJApKaMU W 3HAKaMHU
JIJI0BOT0 TOCTEMPUUMCTBA, MYyHUIIUIIATBLHOTO OIOKETHOTO JOILIKOJIBHOIO0 00pa30BaTEIbLHOTO
yapexaenus aerckuit cax NelO1 ropoma Ilenssl «Pamyxublii» (mamee mo Tekcty - [IpaBuina,
VYupexienne) pa3paboTaHbl B COOTBETCTBUU B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM «O
MPOTUBOACUCTBUU  Koppynmuu» Ne273-Od3 ot 25.12.2008 r. (¢ [ONOJHEHUSIMU U
U3MEHEHUSIMH), ONPEIEISAIONINE BEPXHUNW CTOMMOCTHBIM MOPOT JEJIOBOrO MOAAapKa, KOTOPBIN
MOXET ObIThb mpenogHeceH. Ero croumocts coctaBiasier He Boime 3000,00 pyo6ueil.
[IpeBsinieHne 3ToN CyMMbl OUITHATBHO CYUTACTCS B3ITKOM.

1.2. Nannsle [IpaBuna BCTyMaloT B CHIIy C MOMEHTA MPUHATHSA Ha 00111eM coOpaHue TPYIOBOIrO
KOJUJIEKTUBA, YTBEPAKIACHHS MPUKA30M PYKOBOJUTENS YUPEKIACHUS U IEUCTBYIOT JO NMPUHSITHUS
HOBBIX IIpaBui, SBISIOTCS NPUIOKEHHEM K AHTHUKOPPYHNLMOHHON IOJUTUKE YUpPEKICHHS H
OTPENIETISIIOT €UHBIE [l BCEX PAa0OOTHUKOB YUpeKJIeHUs] TPEOOBAaHUS K JAPEHUIO U MPUHSITHIO
JIEIOBBIX MTOJAPKOB.

1.3. [etictBue HacTosmux [IpaBun pacnpoctpaHsiercs Ha BceX paOOTHUKOB Y UpekIeHUSI BHE
3aBUCHMOCTHU OT 3aHHUMAEMOU TOJKHOCTH.

1.4. Lensamu Hacrosmux [TpaBun sBisroTCS:

- ofecrnieyeHne €IMHOOOPA3HOTO MOHMMAHMS POJM M MECTa JAENOBBIX IMOJAPKOB, JEIOBOTO
FOCTEMPUHUMCTBA, MPEICTABUTEIBCKIUX MEPOIPUATHN B AEIOBOM MPAKTUKE Y UPEKIACHNUS;

- MHUHUMH3UPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3J0yHnoTpeOieHneM B 00JacTh
MOJAPKOB, MIPEACTABUTEIBCKUX MEPOIIPUATHIA;

- NOAJEpKAHUE KYJIbTYpPhl, B KOTOPOM JEJOBBIE MOJAPKH, MAEIOBOE TOCTEHPUUMCTBO,
MPEACTABUTEIbCKUE MEpPONPUATUS  pacCMaTpUBAIOTCS TOJIBKO KAaK  HMHCTPYMEHT  JJId
YCTAHOBJICHUS W TMOJJCPKAHUS JIEJOBBIX OTHOIIEHWHW M KaK MPOSBJICHUE OOIICTPUHSTOM
BEXKJIMBOCTHU B XOJI€ BEJCHUS ICATEIBHOCTH Y UPEKIACHUS.

2. OCHOBHBIE TOHATHUSA

2.1. JlenoBod mojgapoKk — 3TO MOAApPOK OT YupexkiaeHus u s YupexaeHus. B kadectse
MOJAAPKOB OOBIYHO UCIIONB3YIOTCS JICJIOBBIE KAHIITOBAphl, KHUTH, CYBEHUPBI, HMEIOIINE
HallMOHAJIbHBIN XapakTtep. HeymecTHbI B YupexIeHUun NMOoAapKu U3 YKClia MIPEIMETOB OJICK/IbI,
napproMepHO-KOCMETUYECKUE U TUTUEHUYECKUE cpencTBa. JleaoBoi mogapok — He JOAT U He
BBITIOJTHEHUE 0053aTeNIbCTB, a MaTepualn3alus APYKECKUX WIH JCJIOBBIX OTHOIICHUMH,
MO3TOMY 332 HUM HE JIOJDKCH CTOSTh KaKOW-THOO YMBICEI WIJIM KOPBICTHBIC IIEJIH; OH HE JTOJKEH
CTaBUTh B HEJOBKOE WM OOsA3BIBAIOIIEE IMOJIOXKEHHE TOro, KOMY OTOT MOAApoK
npenHasHadaercs. [log TEpMHHOM  «COTPYIHUK» TOHUMAIOTCS IITAaTHbIE PAaOOTHHUKHU
C MOJHOM WM YaCTUYHOMW 3aHSITOCTHIO, BCTYUBIIUE B TPYAOBBIC OTHOLLICHUS C YUPEKICHUEM,
HE3aBHUCHUMO OT UX JOKHOCTH. COTpyAHUKAM, MPEICTABISIONINM UHTEPECHl Y UPEIKICHUS WIIH
JEHUCTBYIOIIUM OT €€ UMEHH, BAXKHO IMMOHUMATh TPAHMIIBI IOITYCTUMOTO TOBEJICHUS TIPU OOMEHE
JEOBBIMH TOJIApKaMH U OKa3aHUU JEJIOBOTO roctenpuumcTBa. [Ipu ynoTpebiennn TepMUHOB,
ONUCHIBAIOIIUX  TOCTENPUUMCTBO,  IPEACTABUTEIBCKUE  MEPONPHUATHUS»,  «IEJIOBOE
TrOCTENPUUMCTBO», «KOPIOPATUBHOE T'OCTEIMPUUMCTBO» - BCE MYHKTHI [IpaBuUi mpuUMEHHUMBI K
HUM OJMHAKOBBIM 00pa3oM.



3. HpaBn.ﬂa ooMeHa ACJTOBBIMH NMMOAAPKAaMHU U 3HAKAMMU 1€JI0BOTO0 roCTCIIpUUMCTBA

3.1. PabGotHuky VYupexaeHuss BHE 3aBUCHMOCTH OT  3aHMMAeMOM  JOJDKHOCTH
3armpeniaercs mojydyarb B CBSI3U C UCIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH BO3HATrPaXKJIEHUS OT
¢u3NUecKUX M IOPUAMYECKHX JIML (MOAApKH, JEHEKHOE BO3HATPAXKIEHUE, CCYHAbI, YCIYTH,
OIIaTy pa3BJIE€YEHM, OT/AbIXA, TPAHCIIOPTHBIX PACXOJ0B U MHBIE BO3HArPaXkJI€HUs). 3alpeT HE
pacnpocTpaHseTcs Ha CIy4ad MOJy4YeHHs] paOOTHHUKOM MOJIAPKOB B CBSI3H C IMPOTOKOJBbHBIMHU
MEpPONPUATUSIMHU, CO CIY>KEOHBIMH KOMAaHAMPOBKAMHU, C JAPYTUMU  OQUIHAIBHBIMU
MEpPONPUATUSIMU U HHBIE CJIy4yad, YCTAHOBJICHHbIC (eJepaIbHBIMH 3aKOHAMU W HHBIMU
HOPMATUBHBIMHU TPABOBBIMU aKTaMH, ONPECISIIONIMMH OCOOCHHOCTH IMPABOBOTO MOJIOKECHHUS
U cnequuKy TpyAOBOU AESITEIBHOCTH pabOTHHKA.

3.2. [enoBele  NOAAPKH,  «KOPHOPATUBHOE»  TOCTEINPUUMCTBO B  YUpEKICHUU
TOJBKO KaK WMHCTPYMEHT [JIl YCTAHOBJICHHS W TNOJJCPKAHUS JI€JOBBIX OTHOLIEHUW M Kak
MPOSBIICHUE OOILETPUHATON BEXKIMBOCTH B XOJ€ BEACHUS XO34MCTBEHHOM JESATEIBHOCTH.
3.3. Ilogapku, koTopble paOOTHUKK OT UMEHH YUpPEKICHUS MOTYT MepeaaBaTh APYTUM JHUIAM
W IPUHUMATh OT UMEHU YUPEXKIECHHUS B CBSI3U CO CBOEH TPYAOBOM AEATEIBHOCTBIO, a TAKKE
pPacxo/ipl Ha IEJI0BOE TOCTENPUUMCTBO JTOJDKHBI COOTBETCTBOBATH CIEAYIOIINM KPUTEPHUAM:

- OBITh, MPSIMO CBSI3aHBI C YCTaBHBIMH LEJISMHU JIEATEIBHOCTH YUpexaeHus (Tpe3eHTarus
TBOPYECKOTO IPOEKTA, YCIECIIHOE BBICTYIUIEHUE Y4YAIUXCs, 3aBEPIICHHE OTBETCTBEHHOTO
MPOEKTa, BBITYCK TPynmel ©  T.1.) JuO0 ¢ TaMSATHBIMH  JaTaMu, OOWJIesiMH,
oOIIeHaIIMOHATIBHBIMU MPA3IHUKAMHU U T.11.;

- OBITh Pa3yMHO OOOCHOBAHHBIMU, COPA3MEPHBIMU U HE SABJISITHCS TPEAMETAMU POCKOIIIH;

- HE TPEJNICTaBIATh COOOM CKpPBITOE BO3HArPaXKICHHUE 3a YCIYTy, JAeHcTBHE WM Oe3nelcTBHE,
MIONYCTUTENBCTBO UM OKPOBUTENBCTBO, IPEJOCTABICHUE MPAB UJIN IMPHUHATUE ONPEIEICHHBIX
pereHuit 1100 MOMBITKY OKa3aTh BIUSHHUE HA TMOJydaTelsis C MHOW HEe3aKOHHOW WM HEATUYHOM
LEJIBIO;

- HE C03[aBaTh PEMyTALMIOHHOTO PUCKa AJs YUpeXJeHUs, paOOTHUKOB YUpPEXKACHUS U MHBIX
TUI] B CJIy4ae pAcKphITUS WHGOpPMAMK O COBEPIIEHHBIX TMOJapKaX U TOHECEHHBIX
MPECTABUTEIILCKUX PACXOJaxX;

- HE TMPOTUBOPEUYHUTH TMPUHIUMNAM U TPeOOBAHUAM AHTUKOPPYHIIMOHHON TMOJUTHUKU
VYupexnenus, Kogekca nenoBoil 3TUKA U APYTUM BHYTPEHHHUM JOKYMEHTaM, ACHCTBYIOLIEMY
3aKOHOJATENIbCTBY M OOLIETPUHATHIM HOPMaM MOpaIl U HDAaBCTBEHHOCTH.

3.4. PaGoTHUKM, TIPEICTaBIsAS UHTEPEChl YUPEXKACHUS WU JCHCTBYS OT €ro MMEHHM, JIOJKHBI
MOHUMATh TPAHUIIBI TOTTYCTUMOTO TIOBEJICHUS TPU OOMEHE JIEOBBIMU MOJapKaMHU U OKa3aHUU
JIEJI0BOT'0 TOCTEIIPUUMCTBA.

3.5. Ilonapku, B TOM 4uKcje B BUJE OKa3aHUs YCIYT, 3HAKOB 0COOOr0 BHUMAaHHUS U y4yacTHs B
pa3BIEKATEIbHBIX W AHAJOTMYHBIX MEPOINPHUITUAX HE JOJDKHBI CTABUTH IMPUHUMAIOLIYIO
CTOpPOHY B 3aBHUCHMMOE TOJIO)KEHHUE, MPUBOJIUTH K BO3HUKHOBEHUIO KAKUX-THOO BCTPEUHBIX
00s13aTeNIbCTB CO CTOPOHBI TMOJIyYaTellsi WM OKa3blBaTh BIUSHUE HAa OOBEKTUBHOCTH €TI0
JEJIOBBIX CYKJICHUU U PELLICHUM.

3.6.PaboTHUKHN YupexaeHUs JOMKHBI OTKa3bIBAThCA OT MPEAJIOKEHHM, TOJyuyeHusl MOJapKoB,
OIJIaThl WX PAcXOJOB W T.M., KOT/a MOAOOHBIC NEWCTBHUS MOTYT IOBIUSTH WM CO3aTh
BIEYATJICHUE O BIUSHUH, HA IPUHUMAEMBbIC PELICHUS Y UpPEXKIACHUS U T.1.



3.7. Ilpu mr00BIX COMHEHHUSX B MPAaBOMEPHOCTH WM 3TUYHOCTH CBOMX JCHCTBUN paOOTHUKU
00si3aHBl MOCTaBUTh B M3BECTHOCTh CBOMX HEMOCPEACTBEHHBIX PYKOBOAHWTENECH H
IIPOKOHCYJIBTUPOBATBCS ¢ HUMU, IIPEXKIE YEM JapUTh WIN MIOJIy4aTh MOJAPKH, WIA y4acTBOBATh
B T€X WJIM UHBIX MPEICTABUTEIBCKUX MEPOIPUSITHSIX.

3.8. He pomyckaercsa nepenaBaTb M IPUHMMATh IOJAPKH OT HMMEHM YUpexXACHUS, €€
COTPYIHUKOB M TIPEACTABUTENIEH B BHUJAE JEHEXKHBIX CPEICTB, KAK HAIWYHBIX, TaK U
Oe3HaJIMYHBIX, HE3aBUCHMO OT BAJIIOTHI, a TAK)KE B (POpME aKIMI MIIM UHBIX JTUKBUIHBIX LIEHHBIX
Oymar.

3.9. He nmomyckaercs nmpuHUMAaTh NOJAPKHM M T.X. B XOJ€ IIPOBEACHUS TOPrOB M BO BpPEMs
MPSIMBIX TIEPETOBOPOB MPHU 3aKITFOUEHUH JOTOBOPOB (KOHTPAKTOB).

3.10. IloBoapl, MO KOTOPBIM MPHUHATO AeNaTh KOJJIEKTUBHBIC MOJAPKU: IOOMIIEHHbIE U Apyrue
3HAUUTENbHbIE JAaThl B JKU3HU YUPEXKACHUS: TOCYIapCTBEHHbIE IMpa3gHUKA (8 MapTta);
obmmemMupossle npa3aHuku (PoxxaectBo, HoBblil ron); npodeccroHaibHble a3 HUKH.

3.11. Ilogapok He JOKEH OBITh TOPOTUM, COXpaHss CKOpee CUMBOJIMYECKHM XxapakTep. 3/1ech
HE00X0IMMO COOJII0JIEHUE YYBCTBA MEPHI U JEIUKATHOCTU. B cily)keOHON CUTyalluu yMECTHBI
HEJIOpOoTHe IOAapKU, Hampumep, (PoToasbOo0M; CHPABOYHHMKH, CIIOBapu, KHUTH (OCOOEHHO
XOpOILIM OTBEYAIOLIME WHIAMBUAYAJIbHBIM MHTEpPECAaM M YBJIEUYEHUAM TOTO, KOMY OHH
MpeAHa3HAYAI0TCs); KPAacOUYHBIM KaleHAapb, OJNOKHOT; KodeWHas dYalika, CTakaH, OOKal;
aBTOpYy4YKa, KaHLEJISAPCKHE INPUHAMJIECKHOCTH, KAJIBKYJIATOp; NEKOPATHBHAs Ba3a; pamMKa UL
rpaBropbl WK portorpaduu, Kopodka KOHPET U Jp.

3.12. B mpomecce BbIOOpa MOAapKa BaKHO YYUTHIBATh HALMOHAJIBHBIE M KYJIbTYypHBIE
0COOEHHOCTH CTpaHBI.

3.13. YnakoBka mojapka MMEET HE MEHEE BAXXHOE 3HAYEHWE, YEM CaM MOJApOK, TaK Kak
ABIISIETCSI CBOETO pOJia €ro «BHU3UTHOM KapToukoi». Ilo3romy ymakoBka JOKHA OBITh
npe3eHTabeNnbHas, COOTBETCTBYIOIIAs CTOMMOCTH TMOJapKa, HE CIUUIKOM BbIYypHasl.
3.14. Tlomapok noykeH ObITh MaMATHOM Bemibto. Ilogapku pyKoOBOAMUTENIO YUpEeXKACHUS OT
MOJYMHEHHBIX MOTYT OBITh TOJBKO KOJUIGKTUBHBIMH, HpPHU O5TOM OHH HE SBIISIOTCA
oOs3aTenbHbIMU. VHAMBUAYaNnbHBIA MOAAPOK OT MOJYMHEHHOIO — HapyUIEHHE JIeJI0BOro
stukera. [lomapku pykoBoaWTENs] MOAYMHEHHBIM, HA00OPOT, BIOJHE AOMYCTHUMBI M JIOTKHBI
pacIieHMBAThCS KaK MOOMIpEeHue, 0J00peHne uX padoThl.

3.15. Ilomapok HOpUHATO Bpy4aTh JBYMs pyKamH (3a HMCKIIOYEHHEM MEJKHUX IPEeIMETOB),
C JIETKUM MOJYNOKJIOHOM. [Ipu BpydeHHH MOJapKoB HEOOXOIMMO TaKKE YUUTHIBATh XapakTep
Meporpusitusi. B odpunmansHoit 06cTaHOBKE BpyYeHHE W CaM IMOAAPOK JOJKHBI 005S3aTeIbHO
YUYUTHIBATh MECTO IIPOBEJIECHUS MEPONPHUATHS, XapaKTep TOPXKECTBAa, COCTAaB YYaCTHUKOB
1 00CTaHOBKY, XapaKTep OTHOUICHUN U IPyTHe OCOOCHHOCTH.

3.16. IlpuHuMaeTcs MoIapoOK TaKkKe ABYMS pyKaMH, BCerja ¢ OyarogapHocTbio. HezaBucumo ot
MaTepHalibHOM CTOMMOCTH BCE MOJApKU MPUHUMAIOTCS U BOCIPUHUMAIOTCA C OJIMHAKOBOM
051aro1apHOCTHIO, 1aXKE €CIIU MOAAPOK HE MOHPABWIICS WM Y TIOJTydaTess MoJapKa yKe eCTh 9Ta
Belllb. TeprnuMOCTh W CHEPXKAHHOCTb, MPOSIBICHHbIE B TaKOMW CHUTYyallUM, MOJAYEPKUBAIOT
XOpollIee BOCIUTAHUE U BBICOKUI YPOBEHb KYJIBTYPbl YUpEXKICHHUS.

3.17. Ecanm mojmapok Bpy4yaeTcsi BHYTPHU KOJUJIEKTHBA, TO BIIOJIHE JONYCTUMO pPa3BEPHYTH
YIaKOBKY, OLIEHUTh MOIAPOK U MOOIaro1apuTh.

3.18.Ecnmu pykoBoauTenb YUpexkIEHUs IOCBUIAET CYBEHUP WM MOJAPOK COTPYAHUKY
VYupexaeHus, U3 3TOr0 HE CIEAYeT, YTO PabOTHUK YUpeKIeHHUS IOJKEH OTBETUTb TEM K€,



MOCKOJBKY TMOJApPOK pabOTHUKY YUpeXIeHHs - 3HaK OIEHKH €ro JAeSTeIbHOCTH.
3.19. He npunsTo naputh MKOHBL. OHU SABIISIOTCS IPEIMETOM PEIUTHO3HOIO MOYUTAHUS U 1O
3TOM NPUYMHE HE MOTYT OBbITh IOAAPKOM B CBETCKOM IOHMMaHuM. He pekoMenayeTcst 1aputhb
KHWUTH, COJIEpKaHHE KOTOPBIX BaM HEU3BECTHO. OCMOTPUTENBHOCTh U OCTOPOKHOCTH CIENYET
IOPOSIBUTH B OITHKETE LBETOYHOrO OyKeTa, KOTOpPBIH HMEET MHOYKECTBO HallMOHAJIbHBIX
ocoOeHHOCTEH  BOCHpHUATHS  Kak COOCTBEHHO IIBETOB, Tak M  IBeTa OyTOHAa.
3.20. Ortka3 or noaapka. Ecium mo Kakoil-TO NpUYMHE Bbl HE MOXKETE€ NPHUHATH IMOJAPOK,
ycMaTpHBasi B HEM KOPBICTh WJIM CKPBITYIO (pOpPMY B3SITKH, PEKOMEHAYETCsSI He3aMeIIUTEIbHO
BEPHYTb €r0 C COIPOBOAMTENIBHON 3anuckon thna «barogapro 3a Bam nomapok, HO IPUHATH
ero He Mory». Ecnu pemienne 06 oTkase NpUHSITO, TO OTKa3 JOJKEH ObITh MOTUBUPOBaH. B ToM
cilyyae, €CiiM HOJapOoK BpYyYaercs JIMYHO, CIEeNyeT, MPexXJe BCero, nodiaroJapuTh Iapsiuero
Y TOJIBKO TIOCJIE 3TOr0 OOBSACHUTH CBOM OTKa3.

3.21. Ilonapku 1 3HaKU TOCTENPUUMCTBA HUKOTAA HE JOJKHBI OKa3bIBATh BIUSHUE HA IIPUHATHE
JINIOBBIX PpEIIEHHH W He JOJDKHBI co3[aBaTh Kakux-mubo o0s3arenscTB. COTPYAHHUKH
HE JIOJKHBI JOMYCKaTh, 4YTOOBI MOJApPKH M 3HAKH TOCTENPUMMCTBA OKAa3bIBAJIM BIHSHHUE
Ha TMPUHATHE AEJOBBIX PEIICHUM, WM 4TOOBI Y APYrHMX BO3HHKAJIO OIIYIIEHHE, YTO TaKoe
BIIMSIHHE OBLIIO OKa3aHOo.

4. OTBEeTCTBEHHOCTD
4.1. HeucrnionHenue HaCTOAINMX HpaBI/IJI MOJKCT CTaTb OCHOBAHUCM IJIA IIPUMCHCHUA

K paOOTHUKY MEpP TUCHUTUITMHAPHOTO, a[IMUHUCTPATUBHOTO, YTOJIOBHOTO U TPaXKIaHCKO-
MIPaBOBOIO XapakTepa.
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